
HEINONLINE 

USER MANUAL 



WHAT IS 

HEINONLIE? 

--The number of journals / books in the 

HeinOnline Core International Collection are: 

Law Journal Library (1,932 journals), World 

Constituitions Illustrated (4,103 titles 

including constitutions, books, periodicals 

and more), English Report, Full Reprint (163 

titles), United Nations Law Collections (642 

titles (more than 1,883,000 pages of 

content)), Foreign & International Law 

Resources Database (178 titles consisting 

mostly of journals and yearbooks), Legal 

Classics (4,637 works).-- 



..HOW TO USE.. 

Go to Google and type USIM Library in the 
search box.   

Click on “Database” 

Insert : 
1. I-Staff Account – Academicians & Management 

Staff; 
2. IPPS Account – Postgraduates Students 
3. I-Student Account – Undergraduates Students 

Welcome to USIM         
EZproxy 

Click on “Subscription” 

Click on HEINONLINE 
Title  
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..HOW TO USE.. 
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The home button 

will return users 

to the Welcome 

Page from 

anywhere in 

HeinOnline  
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The main search 

bar, which 

remains 

stationary and 

available on all 

pages in 

HeinOnline, has 

four search 

options under 

separate  

tabs: full text 

(including 

metadata), 

citation, catalog, 

and case law.  

Click Advanced 

Search from the 

Full Text or 

Catalog search 

tabs to access 

additional search 

fields and the 

ability to narrow  

searches by title 

and date ranges.  

The options bar 

on the upper right 

side of the screen 

offer access to 

MyHein and a 

“What’s New” 

area where users 

can view  

recent blog posts, 

download 

monthly content 

release CSVs, 

and view new 

content by library. 

Users can also 

connect with 

HeinOnline via 

social media and 

view account 

information.  



..HOW TO USE.. 
SEARCHING IN HEINONLIE 

o Use the Full Text search tab from the Welcome 

Page to search across all subscribed databases, 

including both full text and metadata of all 

documents.  

o Click Advanced Search to access multiple search 

fields and pre-select a date range; click Search 

Help to produce a list of the most commonly used 

search syntax.  
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Add up to 

six search 

fields 
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..HOW TO USE.. 
o Perform a full text search 

across all subscribed 

databases for “Convention on 

the Rights of the Child” AND 

abus*. 

o Note that the phrase is in 

quotation marks; using the * 

will search for abuse, 

abusive, abuser, etc.  

o Next, sort search results by 

“Number of times Cited by 

Articles.” Click a database 

facet, such as Law Journal 

Library, to limit results to that 

database.  

SEARCH EXAMPLE 
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Refine search 

results using the 

facets on the left 

side of the screen.  

15 

Matching text pages 

are highlighted in 

yellow.  

1
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Use these icons to 

modify search 

results, search within 

results, or expand all 

matching text pages. 

Hover text appears 

over each icon with a 

description of its 

function.  
1
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Use these tools to 

download an instant 

PDF of a section, 

access other 

print/download 

options, email a link 

to the document to 

another user, and to 

bookmark the item 

to your MyHein 

personal research 

account. 

ScholarCheck 

(cited-by and 

accessed) 

information will 

display neatly in the 

box below the tools.  



..HOW TO USE.. 
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1. Table of Contents; 

the current section 

will be highlighted in 

gold.  

 

2. Click on Cite icon to 

displays citation 

information.  

 

3. The breadcrumb trail 

will take you back 

one or more steps in 

your navigation 

history.  

 

4. The image toolbar 

offers a variety of 

options. Hover over 

each tool for a 

description of its 

function.  

 

5. Text that matches 

the search criteria 

will be highlighted in 

green.  
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..HOW TO USE.. 
OTHER SEARCH 

OPTION 

o Use the Citation search option to 

quickly retrieve a document using 

its citation. 

 

o In addition to standard Bluebook 

citations, HeinOnline has added 

alternate citation forms from the 

Cardiff Index to Legal Abbreviations 

and Prince’s Bieber Dictionary of 

Legal Abbreviations. 

 

o If a document’s citation format is 

unknown, click Citation Format 

Guide for an A-Z list of titles.  

 

o Click any title to access volume and 

page boxes. Enter this information 

and click Get Citation to access the 

document.  



..HOW TO USE.. 
OTHER SEARCH 

OPTION 

o The Catalog search tab can be used to locate items at 

the publication level. 

 

o This option will search across the entire HeinOnline 

catalog, including MARC21 records provided by 

Cassidy Cataloguing, so users may see results from 

databases to which they do not subscribe.  

 

o Click Advanced Catalog Search to produce additional 

search fields and to preselect a date range in which to 

search.  

 

o Catalog search results will include the database in 

which each title can be found, as well as facets that can 

be used to narrow search results by database, subject, 

publication type, or date.  



..HOW TO USE.. 
CASE LAW 

Enter a case citation in the 

Case Law search tab to quickly 

retrieve cases from HeinOnline  



THANK YOU 
For any enquiry please Whatsapp us 

at 019-5260964  


